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1. Library and Society
a. Library as a social Institution: Social foundation of libraries, Role of libraries in formal and non-formal

education.
. Types of libraries: National libraries, Public Libraries, University Libraries, College Libraries, School Libraries
and Special Libraries

. Normative Principles: Normative Principles and Five Laws of Library Science

. Laws Relating to Libraries: Library Legislation: Need and Essential Features, Library Legislation in Nepal, The
Press and Registration of Books Act of Nepal, Intellectual Property Right Act of Nepal

2. Library Management
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. Managers and Their Roles
. The External Environment : Government Policies, Social Values, Demographies and Geography, Tradition, The
Market, Changes in Technology, Competition, Suppliers

. The Internal Environment : Management Planning Systems, Policies and Practices, Organizational Structure,

Union Presence, Service or Product, Management Style, Recruitment and Personnel Policies, Staff Skills,
Technology, Budgets

. Organizational Structure and Design

. Planning : Strategic, Operational and Event Planning

. Library Cataloging

. Need, Purpose and Functions of Library Catalogs

. Types of Catalogs, Elements of a Bibliographic Record

. Cataloging on Computers : The MARC 21 Format, Original and Copy Cataloging on Computers

. The Cataloging Department : Organization, The Authority File, Cataloging Routines, Processing Routines, Filing

. Issues and Trends : Reclassification, Recataloging, Closing the Card Catalog, Retrospective Conversion,
Outsourcing, Cooperation, The Dublin Core, Trends in Cataloging.

. Library Classification and Information Processing with Reference to Dewey Decimal Classification (DDC)

. Introduction to the text of three volumes of DDC

. Basic Plan and Structure of DDC

. Procedure of Assigning Class Numbers in the DDC

. Practical Number Building in the DDC

. Reference Works and Services

. Reference Services: Meaning and Need for Reference Service,

. Reference Books : Bibliographies and Guides, Indexes, Dictionaries, Encyclopedias, Handbooks and Manuals,
Year Books and Annals, Atlases, Professional Journals, Abstract Journals

. Ready vs. Long Range Reference Service d. Initiation of a Freshman

. Reference Service in Different Libraries f. Evaluation of Information Service

. Library Automation

. Introduction, Use Scenarios in Library Automation, Hardware and Software for Library Automation, Types of
Library Automation Systems, Planning and Implementation of Library Automation

. Integrated Library System and its Different Modules : Acquisition, Cataloging, Circulation Control, Serials
Control, OPACs

. Interoperability of Information Systems: The z39.50 Standard, Metadata Initiatives: The Dublin Core Metadata

Initiative (DCMI) and its core elements, Relationship of DCMI with other Metadata Initiatives
. The Open Source Software : History, The Cost of Open Source, Impact of Open Source in Developing Countries.
. Digital Libraries : Introduction, Characteristics, The Barriers, Trends
Foundations of Library and Information Science
. The Information Infrastructure: Traditional Perspective of Information Cycle, Modern Perspective of
Information Cycle



b. Uses of Information Infrastructure In Nepal : The Print Industry, Telephones, Radio, The Database Industry, The
Internet and the World Wide Web, Role of Libraries in the Use of Information Infrastructure

c. Library : Impacts and Implications of Technological Change

1. Information Technologies in the 20th Century

2. The Growth of CD-ROM and Integrated Library Systems

3. The Growth of Internet and World Wide Web

4. The Rise of Digital Library and Web Portal
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